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Deposit Check Log

Property Address__________________________________________________
City ________________________________ State CA,  ZIP ________________
Check Number ____________________Check Amount ___________________
Date on Check _____________________ Bank _________________________
Check Payable To:  _______________________________________________
Check Received From:_____________________________________________
DEPOSIT CHECK HANDLED BY AGENT
Sales Agents Name_______________________________________________

Date Received by Agent _____________________
Date Delivered to Escrow ____________________ Escrow Receipt # ___________
DEPOSIT CHECK DELIVERED BY CLIENT

Buyer Delivered to Escrow ___________________
Date Received by Escrow ___________________

ESCROW COMPANY COURIER USED   (   ) Yes  (   ) No
REJECTED OR CANCELED OFFER

Offer Rejected 
Date Agent Returned Check to Buyer ______________________

Offer Rejected 
Date Escrow Returned to Buyer __________________________

Escrow Cancelled
Date Escrow Refunded Deposit to Buyer ___________________​
IT IS HMC REAL ESTATES PERFERRED POLICY NOT TO HANDLE DEPOSIT CHECKS.  WHEN CUSTOMER SERVICE REQUIRES HANDLING OF DEPOSIT FUNDS AGENT MUST DELIVER DEPOSIT CHECK TO ESCROW IMMEDIATELY, NO EXCEPTIONS.  AFTER DELIVERING DEPOSIT AGENT MUST COMPLETE CHECK LOG AND FAX TO THE TRANSACTION OFFICE ALONG WITH COPY OF CHECK AND ESCROW RECEIPT.

