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Hoban McFarlane Company



   FILE CHECK LIST   &   E Document Coversheet
        Subject Property (Circle One)   Res     Units     Lots     Commercial    Manufactured
        Property Address ________________________________________________

         Agents Name____________________________________________________
          Items A and B Must be filed with office within 48 hours of Agreement Acceptance.
          Items # 1, 2, and 5 thru 24 must be filed prior to close of escrow.

          Items A, B, and 1 thru 24 must be filed for authorized commission disbursement.
                                                             _________ A. Listing Agreement

                                                         _________ B. Purchase Agreement / BIA (Executed)

                                                         _________ 1. Copy of Escrow

                                                         _________ 2. Receipt for Escrow Check

                                                         _________ 3. Counters & Addendums 

                                                         _________ 4. Escrow Instructions & Amendments

                                                         _________ 5. Commission Authorization

                                                         _________ 6. Commission Disbursement Form

                                                         _________ 7. Transfer Disclosure Statement

                                                         _________ 8. Agency Disclosure

                                                         _________ 9. Smoke Disclosure

                                                         _________ 10. Water Heater Disclosure

                                                         _________ 11. Lead Base Paint

                                                         _________ 12. Earthquake & Environmental Receipts

                                                         _________ 13. FIRPTA

                                                         _________ 14. Zone Natural Hazards Disclosures Receipt

                                                         _________ 15. SSD

                                                         _________ 16. Mold Disclosure

                                                         _________ 17. Request for Repairs (Completed)

                                                         _________ 18. Controlled Business Disclosure

                                                                              _________ 19. Receipt for CCRs (If Applicable)

                                                         _________ 20. Termite Report

                                                         _________ 21. Termite Completion

                                                         _________ 22. Final Walk Thru (If Applicable)

                                                         _________ 23. Physical Inspection (Cover Sheet Only)

                                                         _________ 24. Title Report (Cover Sheet Only)

                                                         _________ 25. Escrow Closing Statement

                                                         _________ 26. MLS Print Out (Sold Listing Only)
                                                                               San Francisco County Specific

                                                         __________ 1. 3R Report

                                                         __________ 2. Energy Report

                                                         __________ 3. Underground Storage Tank Report

                                                         __________ 4. San Francisco Disclosures (Signature Page Only)
___________________________________________________________________________________________________

  Office Use Only:

  _____$________________________HMC Commission (Listing)                             Agreement Date__________________________
  _____$________________________HMC Commission (Selling)                             Agreement Receipt Date____________________
  _____CDI Agent Commission________________________                                     Sale Price _______________________________
  _____ Date Escrow Opened_________________________                                     Estimated Closing Date_____________________
  Deposit Information:   Escrow Company________________ Escrow Account Number________________ Deposit Made By _______________
